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1. O0mue MoJ10KeHUS

1.1 Byxrantepus fB4€TCA CAMOCTOATEIBHBIM CTPYKTYPHBIM mozpasaenerrem I BIIOY PO «OATT.
1.2 Byxranrepus coznaercs u TUKBHAMPYETCS MPUKA30M TUPEKTOPOM TEXHUKYMa.
1.3 ByxranTepHro BO3ITIaBIISET IMIaBHBIH OyXraiTep, HasHa4aeMbIH Ha JODKHOCTB IPHKA30M IUPEKTOPOM
TE€XHUKyMa.
1.4. Ha Bpems oTCyTCTBHS [1aBHOTO GyXrantepa pyKOBOACTBO GyXTaITepHeit OCYIIeCTBIAeT 3aMECTUTED
riaaBHoro Oyxranrepa.
1.5. Corpynnukn GyXraartepun Ha3HAYAIOTCS U OCBOBOKIAIOTCS OT 3aHUMAEMOM IOIKHOCTH IIPUKa30M
AHUPEKTOPOM TE€XHHKYMa IIO MpPEICTABIEHHIO TJIABHOTO OyXrajirepa.
1.6. I'naBHbIi OyXranTep Ha3HaYaeTCst B OCBOOOKIAETCS OT 3aHUMAEMOMN TOJKHOCTH [IPHUKa30M AUPEKTOPOM
TeXHHKyMa. K
1.7. B cBoeit nesarenbHOCTH GyXraaTepus pyKOBOACTBYETCS:
— AeHCTBYIOLIMM 3aKOHOJATENBCTBOM POCCHI M HOPMATHBHOM JOKyMeHTaLHei, pacIpoCTpaHsoLIencs Ha
JeATeIBHOCTD GyXraaTepuy, CTAaHIAPTaMH B 00J1aCTH peryaupoBaHus OyxydeTa;
— YCTaBOM OpraHM3alliHy;
— YYETHOH MOJIUTHUKOH;
— HACTOSAILUM TOJIOXKEHUEM;
— WHBIMH JIOKQJIbHBIMU aKTaMU TEXHUKYMa.

2. CtpykTtypa

2.1. CTpyKTypy ¥ LUTATHYKO YHCIEHHOCTh GyXraITephr YTBEPKIAeT TUPEKTOP TEXHUKYMA 10 IPEICTaBICHHUIO
TTABHOTO OyXraurepa U 1o COTIacOBAHHIO C HHCIIEKTOPOM OT/ENA KaPOB.
2.2. Pacnipenienienne o0s3aHHOCTeH MEXKTY COTPYAHUKAMH GyXTalTepHy MPOU3BOAUTCS [IIABHBIM Oyxranarepowm.

3. 3agaun

3.1. Ocy1ecTeienye BHYTPEHHET0 KOHTPOJIS COBEPIIAEMBIX (PAKTOB XO3SHCTBEHHOMN KU3HH B npenenax
KOMIIETeHIMH COTPYIHUKOB OyXTraJTepHH.

3.2. ©opmupoBaHUe MONHOM U ZOCTOBEPHON MH(POPMALIHH O AeSTENBHOCTH TEXHUKYMa U €€ UMYLIECTBEHHOM
TOJIOXKEHHH, HEOOXOAMMOH BHYTPEHHHM IMONB30BATENAM GyXranTepcekoi (DHHAHCOBOI) OTUETHOCTH —
PYKOBOIMTEIAM, yUpeIHUTENAM, COOCTBEHHHKAM UMYIIECTBA OPraHU3allkK, a TAKXKe BHELHUM [10J1b30BATe M —
MHBECTOPaM, KPEIUTOpaM U APYTHUM I0JIb30BaTe/IaIM OyXTralTepekoi ((PHHAHCOBOM) OTYETHOCTH.

3.3. O6ecneuenne nndopmanueis, HOGXOAUMOM BHYTPEHHHM M BHEIIHHM MOJIb30BATESAM Oyxraiarepckoit
OTYETHOCTH /Il KOHTPOJIA 33 COOMIOJeHHeM 3aKOHOaTeNbCTBa Poccuiickoii Deepaluu IPH OCYIIECTRICHUA
CHIEJIOK, COOBITHH, ONepaltui, CBA3aHHBIX C JEATETHHOCTHIO OPraHU3aIHH, HX IeIeCO00Pa3HOCTBIO, HANMYHEM 1
ABHKEHUEM MMYILECTBA U 0053aTENbCTB, HCHIONB30BAHHEM MaTePHATBHEIX, TPYIOBBIX U (PHHAHCOBBIX pecypcoB B
COOTBETCTBHH C YTBEPKAEHHBIMH HOPMaMHU, HOPMATUBAMM ¥ CMETAMHU.

3.4. IlpenoTepalenye OTPUILIATEBHBIX PE3YJIbTATOB AESTENLHOCTH OPraHH3aLHY 1 BbISBJICHYE
BHYTPHXO3AHCTBEHHBIX PE3€PBOB 00eCIeUeHUs ee (PUHAHCOBOM YCTOHYUBOCTH.

4. ®yHkuun

4.1. OpMHpPOBAHKE YUETHOH ONUTHKY B COOTBETCTBHH C 32KOHOIATETHCTBOM O GYXIalTepCKOM ydere U
HAJIOTOOOIIOXKEHUA HCXOISl U3 CTPYKTYPBI M OCOGEHHOCTEH IS TENbHOCTH OPraHr3aLir, HeOOXOMUMOCTH
obecreueHus ee PUHAHCOBOM YCTOMIUBOCTH.

4.2. PaboTa M0 IIOArOTOBKE ¥ MPUHATHIO pabOUero IUIaHa CYeTOB, hOPM TEPBHUHBIX YYETHBIX JOKYMEHTOB,
NPUMEHACMBIX 1151 0pOpMIIEHHS (AKTOB X03AUCTBEHHOM XKU3HH, PETHCTPOB OyXydeTa.

4.3. PazpaGoTka (opm NOKYMEHTOB BHyTpeHHE# Gyxrantepckoit (GMHaHCOBOM) OTYETHOCTH,

4.4. OGecnieuenne nopsAaKa MPOBEIEHHUs WHBEHTapU3aLlii aKTUBOB U 0043aTE/ILCTB.

4.5. OGecneyenne cobmoaeHN TEXHONOTHH 0GpaGOTKHU GyXranTepckoit MHbOPMALHK U [opsaKa
JIOKYMEHTO000pOTA.

4.6. HempepbIBHBIH yueT aKTHBOB, 0053aTebCTB, (DAKTOB XO3AMCTBEHHOMN JKU3HH, MCTOYHHKOB
(hHHAHCHPOBAHUSA AESTETbHOCTH TEXHUKYMa, 0XO/I0B, PACXOIOB, HHBIX 00BEKTOB yUeTa, YCTAHOBIEHHBIX
(benepanibHBIMU CTaHIAPTAMH.



4.6.1. CBoeBpeMeHHOE OTpaskeHHe Ha cueTax OyXydeTa ornepauuil, CBA3aHHbIX ¢ JBHKEHHEM OCHOBHBIX
CPeICTB, TOBAPHO-MATEPHUAILHBIX LIEHHOCTEH U JEHEKHBIX CPEACTB U T. 1. )_

4.6.2. Vyer uziepKek MPOU3BOICTBA M 0OPAILIEHHUS, HCIIOHEHHs CMET PACXO/IOB, PEAIM3ALIMH POTYKLIUH,
BBITOJIHEHHA PaboT (ycyr), pe3yIbTaToB AeATeIbHOCTH TeXHUKYMa, a Takke QMHAHCOBbIX, PACUETHBIX H
KPEIUTHBIX OTIEeparvi.

4.7. CBOeBpeMeHHOE H MPaBHIbHOE 0QOpMIIEHHE JOKYMEHTOB Ui OpraHU3alliy U BeeHAT
Oyxydera, obecIiedeHre X COXPAaHHOCTH, OQOPMIIEHHS U CIa49H B YCTAHOBJIEHHOM MOPSAIKE B apXHB.

4.8. CocraBieHre S9KOHOMHYECKH 0G0CHOBAHHBIX OTHETHBIX KaIbKYJIALMH ce6eCTOMMOCTH MPOTYKIIHH,
BBINIOJTHAEMBIX paboT (yciyr).

4.9. OGecnieuenne CBOEBPEMEHHBIX H IIOJHBIX PACYETOB M0 3apabOoTHOM iate.

4.10. IlpaBribHOe HAUKCIIEHHE M [IEPEUHCIICHHE HATIOTOB U COOPOB B GIOMKETHI, CTPaXOBBIX B3HOCOB B
roCylapCeTBEeHHBIE BHEOKOMKETHBIE (OHMEI, ITaTeXeH B GaHKH, CPEACTB HA (PUHAHCHPOBAHUE KAITUTAIbHBIX
BJIOXKEHHH U T. [I. f :

4.11. IlorawmeHre B ycTaHOB/IEHHbIE CPOKH 3aI0JDKEHHOCTeH GaHKaM 110 cCyaaM, KpeIUTaM.

4.12. Otunciienre cpenCTB Ha MaTepPHATIbHOE CTHMYIUPOBAHHE COTPYIHUKOB OPraHH3aLIHIL

4.13. YyacTne Hapsdy ¢ IPYTHMH CTy0aMu B IPOBEIEHHH SKOHOMUYECKOTO aHAIH3a XO3SHCTBEHHO-
(pMHAHCOBOH NEATETLHOCTH OPraHU3aL|MHK [0 JAHHBIM OYXTaITEPCKOTO YIeTa M OTYETHOCTH B LIENSIX BbIABJICHUS
BHYTPHUXO3SHCTBEHHBIX PE3E€PBOB, YCTPAHEHHS IOTEPh U HEIIPOU3BOACTBEHHBIX 3aTpar.

4.14. Yyactie B 0OpPMICHHM MaTEPHAIIOB 110 HEAOCTAYAM U XHIIEHHMSIM AEHEKHBIX CPEICTB H TOBAPHO-
MaTepHaNbHBIX LIEHHOCTEH, Iepeaada B HEOOXOMMMBIX CITy4asX 3THX MATEPHAJIOB B CJIEACTBEHHbIE U Cyae0HbIE
OpraHBl. ,

4.15. ObecrieveHue cTpororo cobMOAEH!A CMET aIMHHICTPATHBHO-XO3SMCTBEHHBIX U IPYTHX PAacXO/IO0B,
3aKOHHOCTH CITHCaHHA CO CYETOB GyXTaiTepCKOro yueTa HelocTad, Te0HTOPCKOM 3aJ0/DKEHHOCTH 1 IPYTHX
HOTepb,

4.16. KoHTpO/Ib KaCCOBOM NMCLMILTUHBI YIOTHOMOYEHHBIMU COTPYAHHKAMH GyXIaITepHH B IIPeaesax
KOMIIETCHLHH, yCTAHOBJICHHOM JO/DKHOCTHOM MHCTPYKIMEH U MosioykeHuaMH banka Pocenn.

4.17. Cocrapnenue Oananca 1 ONEPATUBHEIX CBOJHBIX OTYETOB O IOXOJAX U PACXONaX CPeCTB, 06
HCIIOJIE30BaHIH OrOJUKETa, IPYToit GyXranTepeKoi B CTaTHCTHYECKOM OTUETHOCTH, IPeICTABICHHE HX B
YCTaHOBJIEHHOM IMOPSAIKE B COOTBETCTBYIOIINE OPraHbl.

4.19. PaccMoTpeHye 1 BU3HPOBaHKE IIIABHBIM GYXTaITepoM CILyKAIMX OCHOBAHMEM [Jis IPHEMKH H BblIAYN
ACHEXKHBIX CPEJICTB, OTOBOPOB U COIIALICHUH, 3aKITFOYAEMbIX TEXHMKYMOM Ha MOJTy4YeHHE KX OTITyCK TOBapHO-
MaTepHabHBIX IEHHOCTeH U Ha BBINIOJIHEHHE PaGOT M YCIIyT, a TAKXKE JOKYMEHTOB, yCTAHOBIEHHBIX B
COOTBETCTBUH C IIyHKTaMU 4.2—4.3 HACTOSIIEr0 MOJIOKEHHS.

5. IlpaBa

5.1. byxranrepus uMeer cieayroLIKe MpaBa.

5.1.1. TpeGoBatb OT Beex MOAPA3ENEH M TeXHHKyMa COOIOICHAs MTOpAaKa OGOPMIEHHS OeparLiii U
NIPEIICTABIICHHUS B YCTAHOBJIEHHBIE CPOKH HEOOXOIUMBIX JOKYMEHTOB ¥ CBEIECHUIA.

5.1.2. TpeGoBath 0T pyKOBOAHUTENEH CTPYKTYPHBIX OAPA3AENEHNH TEXHUKYMA U OTAEIbHBIX CIIELAATICTOR
NPHHATHS Mep, HallpaB/IeHHBIX Ha 00ecrieueHre MPaBIbHOM OpraHu3aiy Oyxydera.

5.1.3. BHOCHTD IIpe/UIOskeHHs: PYKOBOACTBY OPTaHHU3aLMK O [IPUBJIEYEHHH K MATEPHATBHOMN 1 JUCUUITTTUHAPHON
OTBETCTBEHHOCTH HO/DKHOCTHBIX JIMIL 11O Pe3yJIbTaTaM MPOBEPOK.

5.1.4. He npuHMMATh K UCTIONHEHHUIO M 0OPMIIEHHIO JOKYMEHTEI I10 OMepaLkaM, KOTOpbIe
TIPOTHBOpPEHAT 3aKOHOAATE/ILCTBY H yCTAHOBICHHOMY TOPS/KY IIPUEMKH, XPaHEHUS U PACXOJOBAHMUS IEHEKHBIX
CpeICTB, TOBAPHO-MATEPUATIbHBIX M IPYTHX LICHHOCTEH, a Takke 0€3 COOTBETCTBYIOLIErO PACTIOPSIKEHHUS
JUPEKTOPA TEXHUKYMA.

5.1.5. Bectu nepenucky Mo Bonpocam GyXranTepekoro yuera i OTIETHOCTH, & TAKKE JPYTHM BOIIpOCaM,
BXOIALIMM B KOMITICTCHLHO OyXranTepu U He TpeOyIOIIMM COrIacoBaHMs ¢ TUPEKTOPOM TEXHHKYMa

5.1.6. IIpencTaBUTENBCTBOBATE B YCTAHOBICHHOM IIOPAKE OT MMEHH TEXHHKYMA I10 BOIPOCAM, OTHOCALIUMCS K
KOMIIETEHIIH OyXraaTepyH, BO B3aMMOOTHOIICHHUAX ¢ HAJIOTOBBIMH, (DMHAHCOBBIMHU OpraHaAMH, OpraHamu
TOCYNapCTBEHHBIX BHEOIOLKETHBIX (DOHAIOB, GaHKaMH, KpeUTHBIMH yUPesKAEHUAMH, HHBIMH FOCYapCTBEHHBIMH
OpraHu3aLUsIMH, & TAKKEe OPYTHMMHU OPraHU3aALMSAMHY, YUPEIKICHUAMH.

5.1.7. 1o cornacoBanuio ¢ JMPEeKTOPOM TeXHHKYMa IIPHBIEKATh SKCIIEPTOB U CIIELIMAIMCTOB B 0GIACTH
OyXranrepckoro ydera JUls KOHCYIbTaLHi, I0ATOTOBKH 3aK/TIOYeHHH, PeKOMEHIALMH 1 MPEIIOKEHUM.

5.1.8. [laBate ykasaHus CTPyKTYPHBIM MOAPa3IeICHHSIM TEXHHKYMA [0 BOIIPOCAM, OTHOCSIIAMCS K
KOMITeTCHLIUK OyXranTepry ¥ BRITEKAOIMM U3 QYHKLWMA, KOTOpBIE HEPEUHCIIeHb! B HACTOIIEM 10 0KeH M.



5.1.9. TpeGoBaTh 1 MOTy9YaTh MaTepHaIbl, HHPOPMALHIO, HeOOXOAUMBIE I JeATEIbHOCTH OyXralTepun, OT
CTPYKTYPHBIX [IOPa3IeIeHUN TEXHUKYMA.

5.1.10. OGparmmarscs ¥ MOy4aTh OT CTPYKTYPHBIX HOAPA3AeIeHUNM TEXHUKYMA, TOCY IapCTBEHHBIX MPEANPUATHH
¥ yUIpeKIeHHUH He0OXOAUMYO METOAUYECKYIO, IPABOBYIO U KOHCYJIbTALIMOHHYIO TIOMOLIb B BBIMOJIHEHHH 331y,
BO3JIOXKEHHBIX Ha OyXrajTepHIo.

5.1.11. JlaBaTh pa3bsicHEHHs U pEKOMEHIALHH [0 BOIPOCaM, BXOAAIIMM B KOMIETEHLIMIO OyXTaaTepHH.

5.2. T'naBHbIM OyXrajiTep UMeeT cIeIyolue Ipasa.

5.2.1. B ciiyqae oOHapyKeHHsI He3aKOHHBIX JeHCTBUH AOJDKHOCTHBIX JIULL JOKIAAbIBATE O HUX JUPEKTOPY
TeXHUKyMa [JIS1 IPUHATHUSL MeED.

5.2.2. BHOCHTb TIpeIIOKeHHs PYKOBOACTBY TEXHHKYMa O TIEPEMELIEHIH COTPYIHUKOB OyXranTepuu, ux
MOOIIPEHHH 32 YCIICLIHYIO paboTy, a Takoke MPeAIoKeHH O HAJIOXKEHUH JUCLIMIUIMHAPHBIX B3bICKaHUM Ha
COTPYAHHUKOB, HAPYIIAIOLIMX TPYIOBYIO JUCLMILUIAHY .

5.2.3. CornacoBsIBaTh ¢ JUPEKTOPOM BOIPOCH! HA3HAYEHHUS, YBOJILHEHHSA U NIEPEMEILEHUA COTPY IHUKOB
OyXraatepuH. ' '

5.2.4. TIpUMEHSATD 10 COTIIACOBAHHIO C AUPEKTOPOM TeXHHUKyMa Mepbl IOOIIPEHUs JTUOO0 MephI B3bICKAHHU.
Meps! B3bICKaHHS MOT'YT IPHMEHSATHCS TOTa, KOTIa COTPYAHHUK OyXraaTepHy IIOBTOPHO JOIMYCTHI OLIKMOKY,
NPUBEIIIYIO K (PMHAHCOBBIM TOTEPSM A TEXHUKYMa, JIHO0 JOIyCTH YyTeUKy HH(pOpMaIyy, HoCAIeH
KOH(UACHIIMAIBHBIA XapaKTep.

5.2.5. llpeacTapisTh pasHOTIACHS JUPEKTOPY TEXHHKyMa B OTHOIICHUH BeJeHus Oyxyuera.

5.2.6. PykoBOACTBOBATBCS MUCHMEHHBIMY PACIIOPSUKEHMAMY JUPEKTOPA TEXHUKYMa B CITy4ae BOSHUKHOBEHHUA
pasHOIJIacHii MeX Iy IUPEKTOPOM U IVIaBHBIM OyXrajaTepoM B OTHOLUEHHH BeJeHHs OyXydera.

5.2.7. TpeboBanus OyXraaTepiy B 4acTH MOpsAAKa oQOpMIIEHHS ONepalliii ¥ IPeACTaBIeHHS B OyXIalTepHro
He0OXOJMMBIX TOKYMEHTOB U CBEIEHUH ABIIAIOTCA 0043aTeIbHBIMU AJI BCeX MOApa3ieeHUi TeXHUKYMa.

6. OTBeTCTBEHHOCTH
6.1. CorpyaHuKy OyXraaTepry HeCYT OTBETCTBEHHOCTD 3a Ha[UIEXKAILEe U CBOEBPEMEHHOE BHINOTHEHNUE
(bYHKLHH, TPeLyCMOTPEHHBIX HACTOSIIMM ITOJI0KEHHEM, B TIpefienax 00f3aHHOCTeH, BO3JIOXKEHHBIX Ha HUX
IOJDKHOCTHBIMU MHCTPYKLISIMH M HETIOCPEICTBEHHBIMHU PYKOBOJUTEIIIMH.

7. 3akJII0YUTEIbHbIE MOJI0KEHHUS

7.1. laHHBIN TOKYMEHT OEMCTBYET O €T0 MEPECMOTPA.



