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1. O0wme moJ10KeHUS

1.1 Byxrantepus SBISETCS CAaMOCTOSATENBHBIM CTPYKTypHBIM TionpazaenerreM [ BIIOY PO «OATT».
1.2 ByxranTepus co3aeTcs U TUKBUAUPYETCS MPUKA30M TUPEKTOPOM TEXHUKYMA.
1.3 ByxranTtepuio BO3riaBisieT INIaBHBIN OyxXrantep, Ha3HaYaeMbIid Ha JOJDKHOCTH MPUKA30M JHUPEKTOPOM
TeXHUKYMa.
1.4. Ha BpeMst OTCYTCTBHS TNIaBHOTO OyXTanTepa pyKOBOJCTBO OyXTaiaTephei OCyIIeCTBISET 3aMECTUTEIh
IJIABHOTO OyXraiTepa.
1.5. Cotpyanuku OyxraiaTepun Ha3Ha4aloOTCs U OCBOOOKAAIOTCS OT 3aHUMAEMON JOIDKHOCTH PUKA30M
TUPEKTOPOM TEXHHUKYMa TIO TPEICTaBIECHHUIO TIIaBHOTO OyXranrepa.
1.6. I'maBHBII OyxTanTep Ha3HAYAETCS U OCBOOOKIAETCS OT 3aHUMAEMOH TOJKHOCTH MPUKA30M THPEKTOPOM
TeXHUKYMa.,
1.7. B cBoeii nesarenbHOCTH OyXTranTepusi pyKOBOACTBYETCS:
— JCUCTBYIOIIMM 3aKOHOIaTEIbCTBOM Poccuy 1 HOpMaTUBHOM JOKYMEHTALMEN, PACIPOCTPaHSIOIICHCS Ha
JESTeILHOCTh OyXTaJTepHH, CTAHJApPTaMHU B 00JIACTH PEryJIMpOBaHus OyXyderTa;
— YCTaBOM OpraHM3allly;
— YYETHOU MOJUTHKOM;
— HaCTOAIIUM ITOJIOKCHUEM,
— WHBIMU JIOKAJIbHBIMH aKTaMU TCXHHKYMa.

2. CTpykTypa

2.1. CTpyKTypy ¥ IITaTHYIO YUCICHHOCTH OyXTaITEPHH YTBEPKAACT AUPEKTOP TEXHUKYMa I10 TPEICTABICHHIO
TJIABHOTO OyXTrasTepa U Mo COTIaCOBAHMIO C MHCIIEKTOPOM OT/IeNa KaIpoB.
2.2. Pactipenenenue o0s3aHHOCTEH MEXILy COTPYAHUKAMH OyXTaJITEepUH TPOU3BOJUTCS TIIaBHBIM OYXTalTepOM.

3. 3agaun

3.1. OcyllecTBICHUE BHYTPEHHETO KOHTPOJIS COBEPIIAEMBIX ()aKTOB XO3SMCTBEHHOM XHU3HU B Mpejieaax
KOMITETEHIINU COTPYTHHKOB OyXTraiaTepuH.

3.2. ®opMupoBaHHE MTOTHOM M JOCTOBEPHON HH(MOPMAIIHH O ESTEILHOCTH TEXHUKYMa U €€ HMYIIECTBEHHOM
MOJIOKEHNH, HEOOXOIUMOI BHYTPEHHUM T0JIb30BATEIISIM OyXTaiTepckoi ((GPMHAHCOBO) OTYETHOCTH —
PYKOBOJHUTENSIM, YUpEIUTEISIM, COOCTBEHHHKAM UMYIIIECTBA OpTaHU3aIlNH, a TAK)KE BHEITHUM TOJIb30BATENSIM —
MHBECTOpaM, KPeAUTOpaM U JPYTHM IT0JIb30BaTEIsIM OyXranTepckoil (prHaHCOBOI) OTYETHOCTH.

3.3. Obecneuenne napopManyeii, He0OX0JUMOI BHYTPEHHUM W BHEIIHUM IT0JIb30BATEISIM OYXTalTepCKOH
OTYETHOCTH ISl KOHTPOJIA 3a COOI0IeHNEM 3aKoHoAaTenbcTBa Poccuiickoit denepaninu npu OCyIIECTBICHUT
CIIEJIOK, COOBITHIA, OTIepaIiii, CBS3aHHBIX C JIEITEIILHOCTBIO OPraHU3aLNH, HX [1eJIeCO00Pa3HOCThIO, HAINYUEM
JBIKEHUEM MMYIIECTBA M 0053aTENILCTB, HCIIOJIb30BAaHHEM MaTEePHUANIBHBIX, TPYOBBIX U (PUHAHCOBBIX PECYPCOB B
COOTBETCTBHU C YTBEPKJACHHBIMU HOPMaMH, HOPMaTHBAMHU U CMETaMH.

3.4. [IpenoTBpalieHre OTPULIATETBHBIX PE3yIbTATOB IESITEILHOCTH OPraHU3aliH 1 BBISBICHHE
BHYTPUXO3HCTBEHHBIX PE3epBOB 00ecredeHus ee GUHAHCOBOH yCTOWYMBOCTH.

4. ®yHKIMHA

4.1. ®opMUpOBaHUE YICTHOM MMOJIUTHKH B COOTBETCTBUU C 3aKOHOAATEIILCTBOM O OYXTaJITEPCKOM yUeTe U
HAJIOr000JI0KEHHH UCXO/IS U3 CTPYKTYPBI U 0COOEHHOCTEH eATEIbHOCTH OPraHU3alii, HEOOXOIUMOCTH
obecrieyeHus ee GPUHAHCOBOW YCTOWYHBOCTH.

4.2. PaboTa 110 MOArOTOBKE M MPUHATHIO pabovero IuiaHa cueToB, (hOpM MEPBUYHBIX YUETHBIX JIOKYMEHTOB,
MPUMEHSEMbIX 1151 ohopmiieHHs (PAKTOB XO3IHCTBEHHON KU3HH, PETUCTPOB OyXydeTa.

4.3. Pa3pabotka popM JOKYMEHTOB BHYTPEHHEW OyXraiaTepcKoi ((PUMHAHCOBOW) OTYETHOCTH.

4.4. ObecniedeHune MOPSIIKA TPOBEACHHUS MHBEHTApU3aIlui aKTHBOB U 0053aTENbCTB.

4.5. Ob6ecnieueHrie COOIIOICHUS TEXHOJIOTHH 00paboTKK OyXxrantepckoid HHQOpMAIHK 1 MOpsIIKa
JIOKyMEHTO000poTA.

4.6. HenipephbIBHBIN y4eT aKTUBOB, 00SI3aTEIILCTB, (PAKTOB XO3SMCTBEHHOW KU3HU, UCTOYHUKOB
(hMHAHCHPOBAHHUS EATEILHOCTH TEXHUKYMA, JOXO0B, PACXOA0B, HHBIX OOBEKTOB y4eTa, YCTAHOBICHHBIX
(henepanbHBIMU CTaHAAPTAMU.



4.6.1. CBoeBpeMEHHOE OTpaKEHNE Ha cUeTax OyXydeTa oneparuii, CBSI3aHHbIX C ABMKCHHEM OCHOBHBIX
CpEeACTB, TOBAPHO-MaTepUAIbHBIX IEHHOCTEH U AEHEKHBIX CPEICTB U T. II.

4.6.2. Yder uznepxeK Mpou3BOJCTBA U 0OpaIlleHHs1, HCTIOTHEHHUS CMET PacX0A0B, PeaH3alnuy MPOAYKIIH,
BBITIOJIHEHHS PAa0OT (YCIIyT), pe3yIbTaToB ACATENLHOCTH TEXHIUKYMa, a TakKe (DMHAHCOBBIX, pACUETHBIX U
KPEAUTHBIX ONepaIuu.

4.7. CBOEBpEMEHHOE U MPABUIBHOE OPOPMIICHNE TOKYMEHTOB /151 OPraHU3aLuH U BeICHHS
Oyxyuerta, obecrieueHle UX COXPaHHOCTH, OPOPMIICHHUS U CAa4YH B YCTAHOBICHHOM IOPSIIKE B apXUB.

4.8. CocraBieHne YKOHOMUYECKH 000CHOBAHHBIX OTYETHBIX KAIBKYJISIHA C€0€CTOMMOCTH MPOAYKIIHH,
BBITIOTHIEMBIX paboT (ycmyr).

4.9. ObecnieueHrie CBOEBPEMEHHBIX M MOJTHBIX PACUETOB 10 3apabO0THOM TIaTe.

4.10. ITpaBunbHOE HAYKCIICHUE U TIEPEYHCIICHHUE HAOTOB U COOPOB B OIO/KETHI, CTPAXOBBIX B3HOCOB B
rocyIapCTBeHHbIE BHEOIOKETHBIE (POHIBI, TUIATEXKEH B OaHKH, CpPEJCTB Ha (PMHAHCHPOBAHHE KaITUTAIBHBIX
BJIOYKEHHM U T. [I.

4.11. IlorameHue B yCTaHOBJICHHBIE CPOKH 3aI0JDKEHHOCTEN OaHKaM 10 CCyAaM, KpEeAUTaM.

4.12. OTuncnenne CpeCTB Ha MaTepUATbHOE CTUMYJIUPOBAHIE COTPYTHUKOB OPTaHU3aINH.

4.13. Yyactue Hapsay ¢ JPYTUMH CITy>)KOaMH B POBEIEHUH SKOHOMUYECKOTO aHAlTN3a X03IHCTBEHHO-
(I)I/IHaHCOBOI‘/'I ACATCIIBHOCTU OpraHu3anuy 1o JaHHbIM 6yxraHTepCKor0 yuc€Ta U OTYCTHOCTHU B LCIIAX BBIABJICHUSA
BHYTPHUXO3AHCTBEHHBIX PE3EPBOB, YCTPAHEHHUS IIOTEPh U HENPOU3BOICTBEHHBIX 3aTpar.

4.14. Yyactue B 0ohOpMIICHHN MaTEpPHAIIOB 110 HEIOCTaYaM U XHISHHSIM JEHE)KHBIX CPEICTB U TOBAPHO-
MaTepuaJlbHbIX HeHHOCTCfI, nepeaada B HCO6X0)II/IMLIX ClIydadX 3TUX MaT€pualioB B CJICACTBCHHBIC U CYI[C6HI)IC
OpraHbl.

4.15. ObecrieueHre CTpororo COOTIOACHUS CMET aIMHHUCTPATUBHO-XO3SIHICTBEHHBIX M IPYTHX PAacXO0B,
3aKOHHOCTH CIIHCaHHS CO CUETOB OyXTalITEPCKOTO yueTa HelocTad, 1eOUTOPCKOH 3a10JDKEHHOCTH U JPYTUX
MOTEPH,

4.16. KoHTpOIs KaCCOBOM MUCIUILTMHBI YIIOJTHOMOYSHHBIMH COTPYIHUKAMU OyXTaJITepHH B TIpeesiax
KOMIIETEHLIMH, YCTAHOBIEHHOMN TOJKHOCTHOM MHCTPYKIMEHN u nonoxeHnusimMu banka Poccun.

4.17. CocraBneHue OajiaHca M OTICPATHBHBIX CBOJHBIX OTYETOB O JIOXOJIaX U PacXxojax CpeAcTB, 00
WCIIOJIb30BaHUM OFOJKETA, IPYTrol OyXrajlTepCKOH M CTaTUCTUYECKOW OTYCTHOCTH, IPEACTABICHUE UX B
YCTaHOBJIEHHOM HOPSIIKE B COOTBETCTBYIOILINE OPTaHbI.

4.19. PaccmoTpeHue 1 BU3UPOBAHKE TJIaBHBIM OYXTAJITEPOM CITY>KAIlMX OCHOBaHUEM JJIsl IPUEMKHU U BBIIA4N
ACHCKHBIX CPCIACTB, JOTOBOPOB U COI‘J'IaHIeHPIﬁ, 3aKJIIOYa€MbIX TCXHUKYMOM Ha IMOJYYECHUC UJIU OTITYCK TOBApPHO-
MaTepHaJIbHBIX [ICHHOCTEH M Ha BBHIIIOJIHEHUE PA0OT U YCIIYT, a TAKXKe JOKYMEHTOB, YCTAHOBJICHHBIX B
COOTBETCTBMU C ITyHKTaMH 4.2—4.3 HACTOSILETO MOJIOKEHHUSI.

5. IIpaBa

5.1. Byxranrepus uMeeT cienyromue npasa.

5.1.1. TpeboBath OT Bcex MoapasaelicHH TEXHUKyMa COOIOJICHHUS TTIOPsIKa OpOPMIICHHS OTIepaIiii U
MPEICTABJICHHUS B yCTAaHOBJICHHBIE CPOKH HEOOXOAMMBIX JOKYMEHTOB U CBEJCHUH.

5.1.2. TpeGoBaTh OT PyKOBOJIUTENEH CTPYKTYPHBIX MOAPA3ICICHII TEXHUKYMa U OTJICTBHBIX CIICITHAINCTOB
MIPUHATHS MEp, HApaBJICHHBIX Ha oOeciedeHre MpaBUiIbHON OpraHu3aluu OyxyJera.

5.1.3. BHOCUTB NpeAnoxkeHusl pyKOBOACTBY OPraHU3aIMK O PUBJIEUYEHNH K MaTEPUATIBLHON U TUCIUILNIMHAPHON
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] [10 pPE3yJIbTaTaM MPOBEPOK.

5.1.4. He npuHUMATH K HCMIOJHEHUIO H OQOPMIICHHUIO JOKYMEHTBI TI0 OTIEpaIisiM, KOTOPBIE
MIPOTUBOPEYAT 3aKOHOJATENBCTBY U YCTAHOBIEHHOMY MOPAJIKY MPUEMKH, XPAaHEHHUS M PACXOI0BaHMSI JEHEKHBIX
CpPEeACTB, TOBApPHO-MaTepHAIBHBIX U IPYTUX HEHHOCTEH, a Takxke 0e3 COOTBETCTBYIOLIETO PACHIOPSKEHHUS
JHUPEKTOpa TEXHUKYMa.

5.1.5. Bectu nepemnucky 1Mo BoIpocaM OyXrajlTepCKOTro ydeTa i OTYETHOCTH, a TAaK)Ke IPYTHM BOIIPOCaM,
BXOZSIIIUM B KOMIIETCHLIUIO OyXTalTeprUu U He TPEOYIOIINM COTIACOBAHUS C TUPEKTOPOM TEXHUKYMa

5.1.6. IlpencTaBuTeNnbCTBOBATH B yCTAHOBIEHHOM MOPSAKE OT IMEHH TEXHUKyMa 10 BOIIPOCaM, OTHOCSIINMCS K
KOMIICTCHIIN 6YXFaHTepI/H/I, BO B3aHMOOTHOIICHHUAX C HAJIOT'OBBIMH, q)HHaHCOBBIMI/I opraHamMu, opraHaMu
rOCYJapCTBEHHBIX BHEOIODKETHBIX (POHAOB, OaHKaMHU, KPEAUTHBIMH YUPEXKIESHUSIMU, HHBIMHU TOCY1apCTBEHHBIMU
OpPraHM3aALMAMH, a TAKXKE IPYTMMH OpTraHU3aLMAMH, YUPEKACHUIMHU.

5.1.7. Ilo coryacoBaHUIO ¢ TUPEKTOPOM TEXHUKYMa MIPUBJICKATEH YKCIIEPTOB U CIICIIUAMCTOB B 00JIaCTH
OYXTaJITepPCKOTO yUeTa IJIs KOHCYJIbTAIlUN, TTOATOTOBKH 3aKITIOUCHUH, peKOMEH AT U PEIOKCHUH.

5.1.8. [laBaTh yKa3aHHs CTPYKTYPHBIM MOAPA3IEICHUAM TEXHUKyMa 110 BOIIPOCaM, OTHOCSAIIMMCS K
KOMIIETEHIIMU OyXTalTepUH U BBITEKAIOIIUM U3 (PYHKIUH, KOTOpbIE NIEpedncIIeHbl B HacTosmeM [lonoxxenun.



5.1.9. TpebOoBaTh 1 MOIYYaTh MaTepUabl, HHOOPMAIIUIO, HEOOXOAUMBIC IS ACITCIBHOCTH OyXTaaTepuu, OT
CTPYKTYPHBIX OJpa3eNICHUN TEXHUKYMA.

5.1.10. Obpatmatbes ¥ MOMYYaTh OT CTPYKTYPHBIX MOAPa3ACieHUi TEXHUKYMAa, TOCYJapCTBEHHBIX MIPEINPHUSITANR
U YUPEeKICHUN HEOOXO0IUMYIO METOIMYECKYI0, IPABOBYIO U KOHCYJIBTAIMOHHYIO IOMOIIb B BHITIOJIHEHUH 33124,
BO3JIOKEHHBIX Ha OyXTaJITepHIO.

5.1.11. aBate pa3bsCHEHUS 1 PEKOMEHAALIMH 10 BOIIPOCAM, BXOAALIMM B KOMIIETEHIMIO OyXTalTepuH.

5.2. I'maBHBIN OyXTanTep UMeeT CIeAyIOIIUe MpaBa.

5.2.1. B cimyuae oOHapyXeHHsI He3aKOHHBIX JIEHCTBHI JOIHKHOCTHBIX JIHMII JOKIIAJABIBATH O HUX AUPEKTOPY
TEXHUKyMa JJIsl IPUHATHS Mep.

5.2.2. BHOCUTD NIPEASIOKEHUST PYKOBOJACTBY TEXHUKYMa O MEPEeMEIeHIH COTPYTHUKOB OyXTranTepuu, UX
MOOILPEHUH 3a YCIEIHYI0 PadoTy, a TaKKe NPeIIoKEHHsI 0 HAIOKEHHH AUCUUIIMHAPHBIX B3bICKAHUHA Ha
COTPYZIHHUKOB, HAPYIIAIOUIUX TPYAOBYIO AUCLUILINHY.

5.2.3. CornacoBbIBaTh C JUPEKTOPOM BOIPOCH! HA3HAYCHHMS, YBOJILHEHHUS M IEPEMEILICHUSI COTPYTHHKOB
OyXranTepuH.

5.2.4. IIpuMeHATH 1O COTJIACOBAHUIO C AUPEKTOPOM TEXHHKYMa MEPHI IMOOIIPEHNUS JINO0 MEPHI B3bICKAHHUS.
Meps! B3bICKaHUSI MOTYT IPUMEHATHCS TOTAA, KOTIa COTPYAHMK OyXrajaTepuH MOBTOPHO AOIYCTHI OLIUOKY,
MPUBEAIIYIO K (PUHAHCOBBIM MOTEPSIM JIUIsl TEXHUKYMA, THO0 JOMYCTHI YTEUKY UH(POPMAIIH, HOCSIIEH
KOH(UICHINAIBHBIN XapaKTep.

5.2.5. IlpencraBisaTh pa3HOIIIACHS TUPEKTOPY TEXHUKyMa B OTHOIIICHUH BEACHHUS OyXydeTa.

5.2.6. PykoBo/ICTBOBAaThCS MUCHMEHHBIMH PACIOPsDKEHUSIMH TMPEKTOpa TEXHUKyMa B ClIyyae BOSHUKHOBEHUS
pasHoriacuii MeXay JUPEKTOPOM M TJIaBHBIM OyXTalTepoM B OTHOIICHUH BeACHUs OyXydeTa.

5.2.7. TpeboBaHust OyXTaaTepuu B YACTH MOPSAAKA OHOPMIICHHSI OTIEpAIiil U IPEICTABICHUS B OyXTalTepHIO
HCO6XOI[I/IMBIX JOKYMCHTOB U CBGI[CHI/Iﬁ ABJISIFOTCSL O65[33T6J]I)HI)IMI/I JJIA BCEX HOI[pa?;IlCHeHI/Iﬁ TCXHUKYyMaA.

6. OTBETCTBEHHOCTH
6.1. CoTpyIHUKH OyXTaJITepUH HECYT OTBETCTBEHHOCTD 3a HAJIJIC)KAIIECE U CBOCBPEMEHHOE BBITTOJHCHHE
(YHKITHHA, TPEyCMOTPEHHBIX HACTOSIIUM MOJIOKCHUEM, B Mpeieax 00A3aHHOCTEH, BO3JIOKEHHBIX Ha HUX
JOJDKHOCTHBIMH HHCTPYKIUSMU B HEMIOCPEICTBEHHBIMU PYKOBOIUTEIISIMHU.

7. 3aKII09YHTEIbHbIE MOJ0KEHHS

7.1. JlaHHBII TOKYMEHT AEUCTBYET A0 €ro MepecMoTpa.
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